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Your Name
Street ∙ Town ∙ Postcode
Email address ∙ Home phone no ∙ mobile phone no
Personal Statement

JUST ONE LINE HERE

Education and Qualifications


University Name [Start date – End date]
· Degree name (Grade)
· Example modules or work
School Name  [Start date – End date]

·  A Level Grades
· GCSE Grades
· Other academic qualifications

Employment History


Job Title [Start date – End date]

· Company or organisation
Duties: list a few of the key skills used or learnt


Main Achievements


List Achievement [Start date – End date]

· Brief description, highlighting skills used or learnt.
Example: Young Enterprise Chester & District winners [2005]

· Marketing and IT Director for a successful company. Created the website. I worked effectively within a team. Developed skills including accounting, communication, presentation, time management, market research & IT.

Selective Interests


· List a few of your hobbies and interests here. Try and choose unique ones.
· Any charitable/not-for-profit work also listed here.

Other


Full and clean UK or International driver’s licence. 

References available upon request.
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